
 Common errors on Assessment Forms 2017-18  

 
All these errors can lead to an assessment form being returned for amendment 
 

1. The number of days served is too low/high.  These should be working days, not holidays/weekends in the 
term; pro rata’d for part timers 

 
2. The overall statement of progress against both parts of the standards (on page 2 of the PDF 

assessment form; page 3 when completing online) is given as; ‘yes’ or ‘Pass’. A short 
judgement/evaluation must be given. 
 

3. The opening statement in a standard states, ‘this standard has been met’. The standards are ongoing 
throughout induction, and beyond. An NQT may be meeting them, but can never reach a point 
where progress cannot be made. (In the final assessment it is acceptable to state that the NQT ‘is 
meeting this standard’ or ‘has made very good progress and is meeting this standard’.) 

 
4. In the Standards, a list of evidence or achievements is presented against each standard, not linked to 

progress or clearly explained: for example 
• ‘evidence in lesson observations’ 
• ‘increased use of ‘learning questions’’  
• ‘visit to local Academy with focus of promoting progress’ 
• ‘use of peer assessment to promote progress’ 

 
Even if the evidence is specific, if it is not linked to evaluation and explained to an outside 
party (ie IStip), it is difficult to ascertain an NQT’s progress. 

 
5. Evidence cited is general, i.e. ‘see lesson observations’; ‘in planner’; ‘reports’.  Evidence must be 

specific. 
 

6. The assessment contains no evaluation as to how and how far progress has been made by the NQT. 
The written comments should not be a narrative of what an NQT has done or a list of the NQT’s 
achievements; they must explain how the NQT’s achievements show progress and how good that progress is. 
 

7. The NQT writes the main assessment comments/provides evidence (i.e. written in first person). The 
Tutor must write the assessment comments, even if they use evidence provided by/agreed with the NQT. 

 
8. The school’s comment in one or more aspect of part two of the standards is a simple, ‘Yes’ 

comment.  Each of the three areas in part two must contain some evidence and evaluative comments. 
 

9. The ‘areas for development/objectives’ (taken from the NQT’s ADP) are a ‘to do’ list (e.g. ‘meet the 
SENCO’; update classroom displays’.  Areas for development must be developmental. 
 

10. The NQT states they have neither read the form nor discussed it with the school.  In the vast 
majority of cases, this is a simple clerical error.  It is part of the statutory process that the NQT reads the 
assessment and discusses it with their Tutor. 

 
11. The NQT’s comments are either too brief, or do not reflect on progress/achievements/challenges.  

The NQT’s comments must be professional and appropriate – IStip gives full guidance on this. 
 
For additional guidance see the Guide to Writing an Assessment Form, the Aide Memoire and the exemplars 


